Embassy of Italy
New Delhi

Internal Guidelines for

Corporate Events

@
The Embassy of Italy

in New Delhi



Golden Rules

1.

PAYMENTS: Starting from 1st January 2023 all the corporate events will be
on a chargeable basis

PRE-REQUISITE: Companies willing to organize an event at the Embassy of
Italy need to keep into consideration that it is a pre-requisite to be Italian or to
have strong connections with Italy. The event should rotate around the core-
concept of “italianity”

VENUE: Embassy of Italy Gardens.

APPROVAL OF THE PROJECT: An event concept should be sent to this
Embassy (typology of event, target audience, date and timing, draft of set-
up/catering...) for acceptance of the proposal and selection of the venue.
Once the Embassy confirms the event, guests list, graphics, invitation draft,
set-up options and catering agency’s profile, flow of event should be submitted
at the attention of the team for final approval before taking any action.




Rent: 2000 Euro/day

Included: Basic security

Extra: electricity for outdoor activities (gen set mandatory), set-up, furniture, catering,
entertainment, portable washrooms (if the event is held during weekends), sound and light (the
garden has basic lights only), decorations and graphics, extra security (to be calculated on the basis
of the set-up installation timeline and details of the event itself).
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Furniture and set-up not included







